QEITF Applicant Guide

Applying

1.

To create your account open https://inspectors.qgeitf.org/ and click on “Create account”
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Qur Mission

The Qualified Elevator Inspector Training Fund mission is to Improve Safety in the Elevator Industry, Train and Certify Inspectors, provide Continuing
Education and Prepare elevator inspectors to meet the challenges of an ever-changing industry.

QEITF Certification

The Qualified Elevator Inspector Training Fund (QEITF) Certified Elevator Inspector (CEl) certification program is designed to recognize individuals who
meet the qualifications and are competent to perform the duties of elevator inspectors as defined in Part 2, Sections 2.1 and 2.2 of the latest edition of
the ASME QEI-1 Standard for the Qualification of Elevator Inspectors. The CEl certification program also evaluates compliance with the maintenance of
qualifications reguirements of Section 2.3 of the ASME QEI Standard.

The QEITF Certified Elevator Inspector Supervisor (CEIS) certification program is designed to recognize individuals who meet the qualifications and are
competent to perform the duties of elevator Inspector Supervisors as defined in Part 3, Sections 3.1 and 3.2 of the latest edition of the ASME QEI-1
Standard for the Qualification of Elevator Inspectors. The CEIS certification program also evaluates compliance with the maintenance of qualifications
requirements of Section 3.3 of the ASME QEI Standard.

QEITF developed the CEl and CEIS certification programs to set a standard of knowledge and distinguish elevator inspectors and inspector supervisors
who have shown they have the skill and competence to perform the requirements of the job.

Certification Handbook

For more information, take a look at our Certification Handbook HERE

Create account



https://inspectors.qeitf.org/

First name

First name

Last name

Last name

Email

Email (this will be your username)

(O] ! have read and agree to the Terms of Use, Acceptance Use Policy, and the Privacy Policy.

Create account

Now click the “Create account” button

We've sent you an emai

Before your account is fully set up, we need to validate your email address and you'll need to create a password. Check your email inbox
in a few minutes for the message we sent when you signed up and click the link contained in the email body. The subject of the email is
"Update your Account".

If you don't see the email within 5 minutes, check your spam folder. Still having trouble? Send us an email at support@prolydian.com.

After creating your password, simply log in 1o the system.




3. An email will be sent to the address you entered.

Update Your Account =

™ Prolydian Support (support@prolydian.com) Fri, Apr 21, 2023 11:42 p

To:you  Details v

1]
o]

Your administrator has just requested that you update your Prolydian account by performing the following action(s): Verify Email, Update Password.
Click on the link below to start this process.

Link to account update

This link will expire within 7 days.
If you are unaware that your admin has requested this, just ignore this message and nothing will be changed.
Special note: You are likely receiving this email due to one of the following:

+ Anevent on an association web site which is hosted by Prolydian Connect
o Exam registration via Prolydian.com

« Application submission via Prolydian.com

« A credential/certification event via Prolydian.com

* Anadministrator on Prolydian.com directly created an account for you

If you should experience problems with your registration or your exam or have questions related to the rules of an exam, please contact the exam
provider, not Prolydian, LLC. We typically are unable to provide advice or assistance with registration or exam related problems.

Click on “Link to account update”

Perform the following action(s)

Perform the following action(s): Verify Email, Update Password

¢ Click here to proceed

Click “Click here to proceed”

Update password

& You need te change your password to activate your account.

MNew Password

Confirm password

Enter your new password and hit “Submit”




Your account has been updated.

Your account has been updated.

« Back to Application

Click “Back to Application”
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Our Mission

The Qualified Elevator Inspector Training Fund mission is to Improve Safety in the Elevator Industry, Train and Certify Inspectors, provide Continuing
Education and Prepare elevator inspectors to meet the challenges of an ever-changing industry.

QEITF Certification

The Qualified Elevator Inspector Training Fund (QEITF) Certified Elevator Inspector (CEl) certification program is designed to recognize individuals who
meet the qualifications and are competent to perform the duties of elevator inspectors as defined in Part 2, Sections 2.1 and 2.2 of the latest edition of
the ASME QEI-1 Standard for the Qualification of Elevator Inspectors. The CEl certification program also evaluates compliance with the maintenance of
qualifications requirements of Section 2.3 of the ASME QFI Standard.

The QEITF Certified Elevator Inspector Supervisor (CEIS) certification program is designed to recognize individuals who meet the qualifications and are
competent to perform the duties of elevator Inspector Supervisors as defined in Part 3, Sections 3.1 and 3.2 of the latest edition of the ASME QEI-1
Standard for the Qualification of Elevator Inspectors. The CEIS certification program also evaluates compliance with the maintenance of qualifications
requirements of Section 3.3 of the ASME QEI Standard.

QEITF developed the CEl and CEIS certification programs to set a standard of knowledge and distinguish elevator inspectors and inspector supervisors
who have shown they have the skill and competence to perform the requirements of the job.

Certification Handbook

For more information, take a look at our Certification Handbook HERE

Create account

Click “Login” (top right hand corner of the screen)



4. Login using the password you just created and your email as your user id.

5. Click on the blue “Apply now” button

<« > C @ inspectors.qeitf.org/Applications/Dashboard

o

Dashboard

Applications

-]

Credentials

Dashboard » My application status

6. Click on the blue “Apply” button next to the

appropriate application.

NOTE - You may need to scroll down
and/or wait for the list of applications to

load in order to find the application you’re

looking for.

Apply now

Organizations

W RECOMMENDED

Qualified Elevator Inspector Training Fund
(QEITF)

o 1. Inspectors Maintenance of
Qualifications Renewal Application

2. Inspector Training Course and
Exam Package Application

3. Inspector Training Course Only
Application

4. Inspector Certification Exam Only
Application

5. Inspector Supervisor Maintenance
of Qualifications Renewal
Application and Renewal Exam

6. Inspector Supervisor Certification
Exam Only Application

Elevator Inspector Request for
Accommodations Application
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7. Fill out the application according to the instructions given. Use the blue arrow buttons at the bottom of
the page to navigate to the next/previous page. Required fields will be marked with a red dot.

\\\\\

Dashboard

Applications

Dashboard > My application 0

Applying for
2. Inspector Training Course and Exam Package Application - CEl Exam and
Course Package Payment

4 ™ 4 ™ 4 ™ 4 ™
Instructions [ Section1-G.. | | Section2-Eli. | | Section3-St. | ([ Section4-P.. |

M 4 N A A A A A

Print Save Submit

Instructions

Complete all information requested on the application. Incomplete applications may not be processed.

Applicants are advised to retain a copy of their application and any submitted documents. To save a copy of your
application click the printer icon and save or print the PDF file BEFORE clicking the "Submit” button.

After your application is reviewed you will be notified via email if your application has been approved or if additional
information is required.

QEITF adheres to principles of fairness and due process, and endorses the principles of equal opportunity. In
administrating its certification program, QEITF does not discriminate or deny opportunity to anyone on the grounds
of race, gender, age, religion, national or ethnic origin, marital or familial status, veteran status, sexual orientation or
disability or any other status protected by law.

SY




Some parts of the application may require you to upload a file. To upload a file, click on the green
“Choose file” button.

c-oC s aolicat lication/38641514-7094-4419-8075 1

Dashboard > My application

Dashboard Applying for
2. Inspector Training Course and Exam Package Application - CEl Exam and Course Package Payment

instructions ) ( Section1-G.. ) Section3-St.. ) ( Section4-P. )
print save @

Section 2 - Eligibility Requirements

A: Education

Select highest level of education completed (a high school of GED is required)«

—Select—-

Individuals who are not current or previous IUEC members must upload a transeript o proof of GED below.

In the resulting window, find the file you want to upload and click on the “Open” button.

&« > C @i qeitf.org, ication-Forms/Application/38641514-7094-44f9-8075-0ab63e2a3e21

Dashboard > My application

\
\\\\ @ Open X
; & o v A T« QETFEits032023 > QEITF Samples W P Search QEITF Samples

Dashboard Applying for

2. Inspector Training Course and EX owenize  ewfoider m @
Applications | ‘

pp - i v ¢ Quick access @QETFSI ple Doc @
@Ml Desktop  #

instructions ) ( section1-6.. ) G + Downloads #

& Documents #

I8 Pictures #
Print Save

=7 Prolydian

Section 2 - Eligibility ™™

= Prolydian Dowr

File name: | CEITF Sample Doc o Ml
A: Education

L

Select highest level of education completed (a high school or GED is required) *

—Select-

Individuals who are not current or previous IUEC members must upload a transcript or proof of GED below.

Choose file




8. At the end of the application, you will be required to submit the application fee payment. Enter the credit
card information and click on the green “Submit payment” button.

Dashboard » My application

Dashboard Print Save m

sopictons Section 4 - Payment

Fees quoted below are for both the Certification Training Course and Certification Exam.

A non-refundable $25.00 administrative fee that will be deducted from the cost of the Training Course and Exam Package is required on submittal of this application
$999.00 - IVEC Member or Retiree in good standing

$2,500.00 - All Others

Voucher code

Voucher code Apply voucher

Credit or debit card

Postal/Zip code

9. After the payment has been processed, a receipt and transaction ID will be displayed and you will be
able to submit the application by clicking on the blue “Submit” button.

Pﬁ I = m

Section 4 - Payment

Fees quoted below are for both the Certification Training Course and Certification Exam.

A non-refundable $25.00 administrative fee that will be deducted from the cost of the Training Course and Exam Package is required on submittal of this application.
$999.00 - IUEC Member or Retiree in good standing

$2,500.00 - All Others

$25 Fee

525

PL3MpMNQHIWXFSTjBXOKObwSSP

PiL3MpMNQHIWXFS1jBXOKObwSSP




Completing payment

1. When your application is accepted, you will receive an email notification and will be able to pay the fee
for the exam (and/or the course package). Click on “Applications” and then “My applications” to go to
your applications listing. From there, click on the new “In progress” application.

Dashboard » My application status

Dashboard

Applications

CEI Exam and Course Package Payment March 30, 2023 In progress

2. Inspector Training Course and Exam Package

Application March 30, 2023 Approved

2. If you are an IUEC member or retiree in good standing, click on the corresponding checkbox and enter
your member number. If not, leave the checkbox blank and continue with the payment process.

Dashboard > My application

\\\Q‘

Dashboard Applying for
CEl Exam and Course Package Payment - CEl Course and Exam Candidate

Applications

Print Save Submit

Payment

Please pay the CEl exam and course fee to be registered.

I am an IUEC Member or Retiree in good standing.

Please enter your IUEC Member Number*

123456789

$974 Fee

Credit or debit card

Postal/Zip code

& Submit payment




3. After entering your credit card information, click on the green “Submit payment” button.

Dashboard > My application

DELLLLEG] Applying for
CEl Exam and Course Package Payment - CEl Course and Exam Candidate

Applications

Print Save Submit

Payment

Please pay the CEl exam and course fee to be registered.

1am an IUEC Member or Retiree in good standing.

Please enter your IUEC Member Number*

123456789

$974 Fee

Credit or debit card

1111 2222 3333 4444 01/25 11

Postal/Zip code

0000q]

& Submit payment

&5

4. After the payment has been processed and the receipt has appeared, click on the blue “Submit” button
to confirm and submit the payment application.

X\ Dashboard » My application

A\

Dashboard Applying for
CEl Exam and Course Package Payment - CEl Course and Exam Candidate

Applications

Print Save Submit

Payment

Please pay the CEl exam and course fee to be registered,

1:am an IUEC Member or Retiree in good standing.

Please enter your IUEC Member Number =

122750

o $§974

PL3MO4gBHIWXF51jBx09GSIZSm

PLIMO4gBHOWXF51jBx09qSIZ5m
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